School logo here
Science Faculty
Emergency Response Plan

Emergency Phone Numbers

School Caretaker


 or


School Security (Code 9)
Ambulance, Fire Service, Police
In an emergency, 
9-111 (from school phone)
Hospital




National Poisons Centre. 
Urgent phone
(03) 474 7000

The New Zealand Chemical Industry Council National Emergency Response Service

24 hours - every day.

0800 CHEMCALL
(0800 243 622)

Website: www.nzcic.org.nz
Spills and Leaks

· Chemical Spill
· if safe, clean up - spill kits including protective equipment available in science labs.
· if unsafe, evacuate and isolate the area - contact trained people - Head of Science, Laboratory Manager, Science Teacher or Science Technician.
· Chemical - eye & skin

· gently flush continuously with water until MSDS sheet information obtained
· eyewash facilities located:

· chemistry prep room

· biology prep room

· photography laboratories

· technology work shop
· Chemical - swallowed

· dilute with water

· do not induce vomiting

· get medical assistance

· ascertain chemical, search MSDS sheet
· Gas Leak

· evacuate and isolate the area.
· turn off gas supply at gas bottles

· ring emergency services.
· All incidents must be reported to …
Turning it off

Gas
Master gas switch:
located in Science Resource room near video shelves

Gas Cylinders:
Gymnasium end of Science Block. Key in top drawer of Technician’s desk (yellow tag) Yellow handle turns off gas
Laboratory gas controls:
	room
	location of gas control

	S1
	key switch by the door

	S2
	key switch by the door

	S3
	key switch by the door

	S4
	key switch by the door

	S5
	Key switch under the white board

	S6
	key switch by the door

	S7
	no gas in S7


Electricity:
Main switch in switch room beside east stairs (use Science block/lab key for access)
Laboratory electricity controls:

	room
	location of electricity master switch

	S1
	wall, near door from corridor

	S2
	left hand teacher’s bench

	S3
	right hand teacher’s bench

	S4
	teacher’s bench

	S5
	teacher’s bench

	S6
	teacher’s bench

	S7
	beside door into S6


Water:
Main tap: Switch room, under the stairs (use Science block/lab key for access)
First Aid Measures
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Bleeding
Control bleeding with direct pressure:
Cover wound with sterile dressing or clean cloth, diaper, or sanitary napkin.
Place your gloved hand over dressing, and press firmly.
Continue pressure until bleeding stops.
DO NOT remove dressing. If soaked through, add more material, and continue pressure.
Burns

DO NOT remove shreds of skin or burst blisters.
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DO NOT remove adhered particles of clothing, but be sure all clothing is extinguished.

Remove constricting clothing and jewellery.

If burn is from a chemical, remove contaminated clothing and place victim under shower of cool water for at least 5 minutes.

Cool burned area with clean, cool water.

Cover burned area lightly with sterile non-adhesive dressing or clean, dry towel.

Eye Injuries

DO NOT allow victim to touch or rub eye. DO NOT attempt to remove object.

Chemical in the eye:

Flood affected eye with clean, warm running water for at least 20 minutes.

With gloved hands, hold eyelid open and pour water slowly over eyeball at inner corner, allowing water to run out of eye from outer corner. DO NOT allow water to run into unaffected eye.

Have victim roll eyeball as much as possible as you wash out eye.

DO NOT bandage eye.

Foreign Object in Eye: 
DO NOT allow victim to rub eye.

Gently pull upper eyelid outward and down over lower eyelid, and hold. This causes tears to flow, which may wash out foreign object.

If tears do not remove particle, cover both eyes and seek medical attention immediately. 

CPR
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Place your hand on the breastbone midway between the nipples. Align your shoulder(s) above your hand(s) and straighten your elbow(s), using the weight of your upper body to do chest compression.
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Perform 30 compressions at a rate of 100 per minute.
With victim's head tilted back, pinch victim's nose, place your mouth over victim's mouth, and give 2 breaths for an adult or child. Repeat until emergency services arrive.
Emergency procedures – Fire or Earthquake
Fire 

Fire signal
At present there are two different fire alarm sounds

· a klaxon sound for an alarm activated by a fire alarm in the Science block
· a continuously-ringing bell for an alarm activated by the school office
Activate the nearest fire alarm located at either end of the upstairs and downstairs Science Block corridors. 
The fire must be reported immediately to the school office. 

Evacuation 

1. Windows are closed by those nearest 

2. Bags, books etc are left in the classroom 

3. Girls and teachers move to the sports field via route indicated on classroom notice board. Walk briskly - do not run 

4. Turn gas and electricity off. Teachers leave the room last shutting the door behind them. 
5. Search wardens close Fire Doors and check areas.
6. Tutors take roll to assembly point to check for absentees 

7. Tutor groups line up in straight lines in alphabetical order in front of their designated assembly points. (Year 7 - 10 assemble adjacent to the Intermediate School on the sports field, Year 11 - 13 assemble in front of the hedge at the rear of the sports field) 

8. Search wardens report that their area is clear to the Duty person at the flagpole.
9. Tutors send a girl to the Duty person in the centre of the sports field to report that all girls in their tutor group are accounted for.

10. The ALL CLEAR signal is two normal length rings 

Earthquake 

Earthquake signal – prolonged series of short rings 

1. Do not rush outside. 

2. Shelter beneath beams, under a counter or table. Teachers may stand in doorways. 

3. Get into a protective position by tucking your head to your knees and cover your head with your arms. 

4. When the earthquake stops, leave the building only if it is unsafe or the alarm rings. Wait for any debris to stop falling. 

5. Stay away from windows, glass partitions, filing cabinets, bookcases, electrical appliances and overhead fixtures. 

6. Give first aid to the injured but do not move a casualty who cannot walk unless fire or falling debris is likely to cause further injury. 

Locations of Hazardous Substances
map of school here

	
	Hazardous substances
	Location
	Room
	Classes of hazardous substances

	Science block
	Main chemical store
	Technicians Room
	
	Class 2, 3, 4, 5, 6, 8, 9

	
	Chemical store
	Chemistry prep room
	S2/S3
	Class 2, 3, 4, 5, 6, 8, 9

	
	LPG
	Gym end of Science block
	
	Class 2 (LPG)

	Technology block
	LPG
	Food Technology room (under cook tops)
	XO1
	Class 2 (LPG)

	
	Photography chemicals
	Photography laboratories
	X11/X12
	Class 6, 8

	Technology workshop
	LPG

Acetylene

Oxygen
	Welding Bay
	D1
	Class 2 (acetylene, LPG, oxygen)

	Kitchen
	LPG
	near kitchen service entrance
	
	Class 2 (LPG)

	Swimming Pool
	Pool sterilisation chemicals
	Pool machine room
	
	Class 5


