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bestchoice.net.nz
BestChoice Reports Help 
(report.bestchoice.net.nz)

How to use this document:
Become a BestChoice Reports user (see p 2).
Log into BestChoice Reports (see p 2)

If you don’t already have a class or if you want to create a new class, while sitting in front of your computer, work through the instructions in the document on page 2.  You can access a summary of modules available for your course on page 3.  Once you have students in your class and they have done a module, log into BestChoice Reports and follow the instructions on pages 3-8 to familiarize yourself with what is available in BestChoice Reports. 

The index below is to help you both to access particular instructions and to help you recognize tasks that are relevant to you.  Teachers who have one class at each level would initially use the Basic tasks and then advance to Intermediate tasks.  Advanced tasks are for users who require access to more than one class at a particular level (Heads of Department, for example).
Create and configure classes, get students registered


Basic:  Create Class
page 2

Basic:  Give students registration information
page 2

Intermediate:  Highlight subtopics, post class messages 
page 7
Advanced:  Allow other teachers to see my class
page 7
View summary of available BestChoice subtopics
page 3
Access usage data


Basic:  View summary usage report
page 3

Basic:  View overall BestChoice usage for each student
page 4

Basic:  View usage report for each student
page 4

Basic:  View extent of class usage of subtopics (modules)
page 6

Intermediate:  View class usage data on subtopic pages
page 6

Intermediate:  View class answer data on one question
page 6
Manage classes and download marks


Basic:  Reset passwords, correct email addresses
page 4

Basic:  Select modules to be marked and download marks
page 7

Intermediate:  Remove students from classes
page 4

Intermediate:  Swap students between classes
page 4
Intermediate:  Find lost users who aren’t in your class
page 5
Intermediate:  Enrol lost users
page 5
CREATE A CLASS IN BESTCHOICE REPORTS
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Become a BestChoice Reports user
Email sd.woodgate@auckland.ac.nz
For UK users email: thompsonm@rsc.org

2. Bring up the BestChoice Reports home page 
Direct access:  report.bestchoice.net.nz
Indirect access:  BestChoice Report users have a link to BestChoice Reports in dark blue panel of BestChoice

3. Log in to BestChoice Reports
Click on Login in the dark blue panel.  
Enter same user name and password as for BestChoice
4. Choose the characteristics of your class from dropdowns:  
Your “Institution” (NZ high school) 
Your school 
The course which your students are studying
5. Click Create Class under Admin. Create New Class appears.  
Enter a class name.  Each class name (worldwide) must be unique!  
Enter an enrol password.  Click ADD NEW.
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6. Give your students the class ID number and enrol password.  
Students enter these at the bottom of the form when they register. [image: image3.png]o
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7. Create new classes at the beginning of every year!!
Then you (and BC developers) can compare usage between years.
 TO SEE YOUR BESTCHOICE CLASS DATA 
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1. Go to the BestChoice Reports home page.
To access:  Comes up on login
From other BC Reports pages, click on BestChoice logo.

2. Choose your class from the dropdowns.
3. Use the grey links that appear in the menu under Class ID.
The grey menu is visible on every page.
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OR Use links in the table on the white part of the home page.  Any text that appears in blue is a link!
Links show up after students have enrolled in the class as below for the class with ID number 825.
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Using this method, to see these links specific to your class you have to keep coming back to the home page by clicking the BestChoice logo.

4. Class Report link gives a summary of overall activity.
Average marks earned; Average time taken
Plot of latest activity; Top 10 users (Bottom 10 users)
Plot of user marks overall 
Recently active modules, Most complete modules
Survey comments and ratings
5. Course Contents link gives an overview of BestChoice modules
THE COURSE USERS PAGE
1. To access, choose your class and click the USER LIST link.
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This shows all users enrolled in the class (same entry in ClassIDs).
2. For all BestChoice Reports data pages
Sort by clicking on the column headings
Any text in blue is a link to either another page or a function.
3. STs, Qs, Marks column headings
STs = subtopics (modules)
Qs = questions (usually one question per page)
Marks = correct answers (usually more than one – up to 30 – per question)
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4. Edit link brings up Edit User 
reset student passwords 
(I reset to 2008 and tick Must reset PW.) 
change email address 
edit Full Name.
5. User Name link brings up a User Report.
Overall usage with links to detailed usage – handy for parent interviews!

6. Selected users links 
(Remove, Swap Class, Enrol) 
To select a user, click on one of the black fields in that user’s row.   
To select more than one user, use SHIFT-click and/or CTRL-click.
Remove link removes selected students from the class (not from database).
The student can be re-enrolled (see Enrol link and number 7 below).
Swap Class link removes selected students from the class and enrols them in class of known ID number which is typed into a pop-up box,
ID numbers for your classes are in the Class Table on the front page of BestChoice Reports.  You may have to ask colleagues for their ID number.
Enrol link enrols selected students in class of known ID number
BEWARE:  Enrolling or swapping classes involves entering the ID number into a scripted window.  If you have not allowed scripted windows for the site, you will get Invalid class ID popping up before you have a chance to give permission.  To give permission, click on the yellow bar at the top of the window.  THEN reclick Enrol or Swap.
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7. Show only users (above table): dropdown has a range of filters
These are most useful to teachers with very large classes or to Heads of Department who are looking at all of the BestChoice users of a particular course from their school.  

8. Subtopic Marks, Course Subtopics links 
These give access to the same pages as the Subtopic Totals and User marks links in the grey menu under your ClassID.  In order not to lose your way, it is better to use the grey menu links.  These pages are discussed in detail on subsequent pages.
9. What if students are not in the Course Users list for my class? 
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They may not have registered for BestChoice.
To find out if they have registered

Change the selection in the –Class Enrolment- dropdown so that no class is selected (see screen shot).

Press the User List link.
This will show (for the course specified AND the school specified) users who are enrolled in class(es) for which you have permissions as well as those who are not enrolled in any class.  Sort the ClassIDs column to find those who are not enrolled in a class.
Enrol any of students in the list in your class by selecting them, using the Enrol link and typing the ID into the popup box.

If the student is not in the list, click on Full (mode).

This brings up a date range dropdown.

Change the date range to cover the entire academic year (or even a previous year) and re-click User List.  Then proceed as directed above.

If they still do not appear in this list, they 

have not registered or 
registered without choosing the school or
registered under something other than NZ High

In the latter two cases, ask the student to enrol themselves in the class by clicking on CHANGE MY DETAILS in the dark blue panel of BestChoice.
SUBTOPIC ACTIVITY AND PAGE DATA
1. To access, choose your class. Click on Subtopic Totals
This shows the overall class activity for the various subtopics (modules) in the course (see screen shot below).  Remember that questions usually have more than one answer (mark) associated with them.  

The dark green bar indicates answers entered first time right. 

The light green indicates right answers on subsequent attempt.
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2. Subtopic(average) column heading

The number under each of the headings for the columns is the Average over all users.
3. Subtopic Marks link

Select a module(s) for which you want to see class performance THEN click on the Subtopic Marks link to see the marks for that module.  The marks page is described in more detail on the next page.
4. Subtopic name link brings up usage data for subtopic pages.
Page results from clicking on the first subtopic above are shown below. [image: image9.png]Central Southland College - NCEA Year 12 - - 201chem 2009(id2114) Viewsc SEEAD @ 2
Total 4 questions, 23 parts, 23 marks

Subtopic u

 Procpias prodiaings =] ser Subtopic Users SNCN

Description Parts | Avg Marks |Avg % Marks | AvgSecs | AvgTries |Difficulty | #Tried | #Done N
QF (average) H 5.6 55 11 joa is 1 S
2-1 precipitate? sol rules 2 examples 8 8/8 5 1 swm 2 20 20Mar0s  303un 09
5-1  Precipitate? name? formula? PbSO4 s 47/5 3 111 o 15 16 20Mar09  301un09
4-1  Precipitate name? formula? Agl s 48/5 3 111 e 15 17 20Mar0s  303un0s
5-1  Precipitate? name? formula? Zn(OH)2 s 47/5 58 121 o3 1 16 20Mar09  301un0g
Page 1 of 1 (4 items)

04 30l 2008, 1:





Q# - Each row is a question.  3-1 is Page 3, question 1.

AvgSecs – average time taken by your students to answer
These users took, on average, under 5 minutes to do this module.
Avg%Marks – Shows % first right marks on that page

AvgTries – shows if the page was reloaded

Difficulty – based on number of wrong answers entered

If Difficulty equals 1 every user entered one wrong answer for every part of that question.  Note that for these questions the difficulty went up when the question involved mass as well as volume and concentration.

Clicking on the link in the Q# column gives a page that shows performance on individual answers.  
Clicking on the View Question link at the top of that page gives a graphical display where the relative amount of green in the bar indicates the relative number of first right answers.
SUBTOPIC MARKS PAGE
To access marks for your class:
1. First select the Subtopics for which you wish to see marks. 
The selection can be done in two ways

Choose class from the dropdowns in the dark blue panel.

Click on Subtopic totals in grey menu as described earlier.
Click on subtopic name(s) on the Subtopic activity (totals) page 

OR 
Click on User Marks in grey menu.
Check Subtopics on Choose Subtopics page that comes up.
A maximum of 10 may be selected.

Entire topics may also be selected (using the bolded headings).
SAVE!!!  This selection will remain in place until you change it.
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This shows marking that is done on the basis of completion.

If you wish to access First Right Marks, choose that option from the Total Marks dropdown near the top of the page.
Marks can be downloaded to Excel or Word by clicking on the icons at the top right of the page.
New Subtopics can be chosen using the Choose Subtopics link.

EDIT CLASS PAGE IN MORE DETAIL
1. To access:  Choose Class from dropdowns in blue panel.  
THEN Click on Edit Class under ADMIN.

2. Deleting a class
Classes can only be deleted if they have no students registered AND they have no one listed in the permissions section (see below). 
3. The Highlight Subtopics section

Topic –a dropdown list of topics and subtopics in the course
Start – End date:  Changes dates over which the module is displayed
Message –seen by your students on BestChoice front page.  
Show Link - if ticked, link to the module is given from the front page

Highlight Menu – choose from a range of colour to highlight a subtopic
Sort – change sort order for topics/subtopics in BestChoice menu
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CLICK ADD ONCE YOU HAVE MADE THE SELECTIONS!!!
CLICK SAVE IF YOU CHANGE ANY SELECTIONS!!

4. The Non-owner permissions section
The person who creates the class is the owner.

See in screen shot above near DELETE.  
sdw is the Owner, swoo048hs has permission to edit the class.
The Non-owner Permissions section (see screen shot) appears ONLY if you are the owner (created the class) OR if you have been given Admin Teachers rights by the owner.
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To give appropriate permissions to other staff members:

Enter their BestChoice user name in the green row.

Tick the permissions.

CLICK ADD AT THE END OF THE ROW!!
By default, when Sheila creates classes, she does not check Admin Teachers.  If you need these rights, email her (sd.woodgate@auckland.ac.nz), and she will change your permissions.









